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1. Periodic Management report

1.1 Justification of major cost items and resources

Provide a justification of the major costs incurred and resources deployed by each contractor, linking them to activities implemented by each contractor and explaining their necessity. 

This should include the following:

· A brief description of the work performed by each contractor during the period. This should be addressed at the work package level, and the work specification should be detailed enough to justify the resources employed - “Contributing to work package X” or “Contributing YY% to work package X” is too unspecific. Rather e.g. “Developed the ... module for…in work package X”.

· Explanatory note on any major cost items such as major travel costs, large consumable items etc., justifying their necessity to the project.

· A tabular overview of budgeted costs and actual costs, by contractor and by major item including personnel (see Annex 3, Table 1).
For AC contractors, a tabular overview of all resources employed on the project and a global estimate of all costs.
· A tabular overview of budgeted person-months and actual person-months, by contractor and by work package (see Annex 3, Table 2). The budgeted person-months should normally be taken from Annex I to the contract. 
Please also provide a detailed breakdown of the costs and time charged for all personnel employed directly by the contractors or otherwise, in all of the countries covered by the project:

	Name
	Total salary
	Productive hours
	Hourly rate
	N°of hours charged
	% of time on contract
	Cost charged to contract

	
	(A)
	(B)
	C=(A)/(B)
	(D)
	E=(D)/(B)
	F=(C)*(D)

	
	
	
	
	
	
	


For AC contractors, in addition estimate the number of person-months of permanent staff working on the project
.
· A summary explanation of the impact of major deviations from cost budget and from person-month budget, with reference to Section 2 “Work package progress” of the accompanying Periodic activity report where the reasons for deviation from plan have been explained.

1.2 Financial statement per activity to be completed by each contractor 
Provide for each contractor in the project the Form C Financial statement (Annex 4).  (If special clause 23 has been used then financial statements from members of the organisation should also be provided and the summary financial statement from the contractor).
Audit certificates (as Annex 5) are to be submitted with the Form C if required for this period in Article 7 of the contract (or for any contractor whose EC contribution is more than € 750,000 for the period).  Audit certificates must cover the costs incurred during all precedent periods for which audit certificates have not been provided.

1.3 Summary financial report
Include a summary report of total (direct + indirect) costs in euros as claimed by each contractor and activity type, for the reporting period (i.e. a summary of the individual contractor’s Form C information – Annex 6). Please make sure that figures in this summary report correspond absolutely to the respective figures in Forms C and (if applicable) Audit certificates.

Note that for contractors subject to special clause 23, a summary financial report must be provided consolidating data from contractors’ and members' Form C.

2. Periodic report on the distribution of the Community’s contribution
It shows the distribution (in euros
) of funds made by the coordinator to contractors during the reporting period (see Annex 7).

You may include dated columns of “Repayments”, of funding returned to the coordinator for re-distribution to other contractors, if the case arises
.

Annexes

· Annex 3 –Standard reporting templates (Tables 1, 2).  

· Annex 4 - Forms C
· Annex 5 - Audit certificates

· Annex 6 - Summary financial report

· Annex 7 – Report on the distribution of the Community's contribution 

� even if not eligible for funding


� not thousands of euros


� For example, if one contractor leaves the project and another takes his place
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